Erie County Hepatitis A Follow-Up Point of Dispensing (POD)\

Information for Staff, Volunteers, and Observers/Evaluators

Where to Report

· All staff, volunteers, and observers/evaluators must report directly to the lunch room at the Amherst Highway Garage; located at 1042 N. Forest Road (between Maple Rd. and Sheridan Dr.), Williamsville, NY 14221.
· Please enter the facility through the Engineering Department Driveway (closer to Maple Rd.) located at 1100 N. Forest Rd.
When to Report

· Schedules for staff and volunteers have been predetermined based on shift sign-up sheets that were submitted.   You have been scheduled for each shift you indicated you were available to work.  Only ECDOH staff that completed a mandatory training session will be permitted to work.  If you are unable to work any of the shifts you have signed up for, please contact our office immediately.
Friday 


2:30 PM – 8:00 PM*
Saturday 


8:00 AM – 7:00 PM*





8:00 AM – 2:00 PM






1:00 PM – 7:00 PM*
Sunday


8:00 AM – 5:00 PM*





8:00 AM – 1:00 PM






12:00 PM – 5:00 PM*
* Note, ending times are approximate
· Please plan to arrive approximately 15 minutes before your shift.
· You will receive your shift assignment upon arrival at the POD.  You may be asked to fill multiple roles throughout the event and will receive the appropriate training for each.  Please do not contact our office to request your assignment.

· Due to the limited activity on Friday evening, observers are encouraged to attend on Saturday or Sunday.  Anyone interested in observing must pre-register with the Erie County Office of Public Health Emergency Preparedness.  Please contact Mary Arent at (716) 961-6860 or mary.arent@erie.gov
What to Bring

· All staff, volunteers, and observers/evaluators must show photo ID from their affiliated agency.

· Please wear appropriate clothing and footwear for weather and terrain, you may want to bring change of clothes.  (Most staff will be on their feet for long periods of time in potentially extreme, unpredictable temperatures and perhaps precipitation).  Anyone reporting with open-toed or open-heeled (i.e. Crocs, clogs, flip-flops) shoes will not be permitted to work.
· Please leave all valuables at home or locked in your vehicle.  There will not be a location on-site to secure personal items.

· Staff supplies and equipment will be provided as needed:

· Safety vests

· Portable radios

· Clinical/vaccination supplies
· Lunch and refreshments will be provided. Accommodations for special dietary needs/restrictions will not be possible, so individuals with concerns should plan to pack a lunch.  Vending machines are also located in the lunch room which contain an assortment of drinks and snacks.
Schedule of Events

· Friday, September 12th

· 2:30 PM 
Set-up and Just-in-time-training
· 4:00 PM
Safety and Operational briefings
· 5:00 PM
Test run with small sample group

· 7:00 PM 
Debriefing and clean-up
· Saturday, September 13th

· 8:00 AM
Staff arrival, registration

· 8:15 AM
Safety and Operational briefings

· 8:30 AM
Just-in-time-training, set-up

· 10:00 AM
POD opens

· 6:00 PM
POD closes





Debriefing and clean-up
· Sunday, September 14th

· 8:00 AM
Staff arrival, registration

· 8:15 AM
Safety and Operational briefings

· 8:30 AM
Just in-time-training, set-up
· 10:00 AM
POD opens

· 4:00 PM
POD closes





Debriefing and site break down
· Monday, September 15th

· Off-site clean-up, repackaging of supplies, etc.
· 9:00 AM 
Hotwash 
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